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LOI NOI DAU

Cong khai thong tin 1a mot trong nhimg nguyén tic co ban trong hoat
dong cua thi truong chimg khoan (TTCK). Hoat dong cong bd théng tin ¢o ¥
nghia quan trong trong viéc dam bao duy tri mot thi truong van hanh on dinh, ¢o
trat tu, thong nhat va cong khai, dam bao quyén loi cho moi dbi tugng tham gia
trén TTCK. Cong bd thong tin phai ddy du, chinh xac va kip thoi theo quy dinh
ctia phap luat va viéc cong bd thong tin phai do nguoi dai dién theo phap luat
ctia cong ty hodc ngudi dugce Gy quyén cong bd thong tin thuc hién. Nguoi dai
dién theo phap luat cua cong ty phai chiu trach nhiém vé noi dung thong tin do
ngudi dugc iy quyén cong bd thong tin cong bd.

Theo do, Bo Tai Chinh da ban hanh Thong tu 155/2015/TT-BTC ngay 06
thang 10 nam 2015 thay thé Thong tu 52/2012/TT-BTC huéng dan vé viéc cong
b6 thong tin trén thi trudng ching khoan. Nham hd tro cac cong ty dai chiing
(CTDC) gt bao céo, cong bd thong tin mot cdch nhanh chéng va thuan tién, Uy
ban Chimg khoan Nha nuéec (UBCKNN) di xay dung, nang cap Hé thong cong
b théng tin dién tir (IDS Plus trude day 1a IDS Client). Cac CTDC sir dung tai
khoan duoc cap, cap nhat hd so cong ty, gui bdo cdo va cong b thong tin dinh
ky, bat thuong hodc theo yéu cau bang hinh thirc dién tir qua hé thong IDS Plus
cho UBCKNN thong qua mang Internet.

Tai liéu nay hudng din mot cach toan dién cho nguoi sir dung phia cong
ty dai chung vé huéng dan st dung cac chirc ning ctia Hé théng cong bd thong
tin IDS Plus cua UBCKNN.

UY BAN CHUNG KHOAN NHA NUOC
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THONG TIN HO TRQ

Thong tin hd tro st dung Hé théng cong bd thong tin IDS Plus ciia Uy ban
Chtng khoan Nha nudc nhu sau:

Huéng dan sir dung trén website: ids.ssc.gov.vn

Hb tro truc tié'p: Céc don vi, t6 chirc hodc nguoi st dung hé théng IDS
Plus c6 thé giri yéu cau hd tro dén cac don vi sau:

- Cuc Cong nghé Thong tin: Pién thoai: 04.3935.0177 hodc 04.3926.2545
hodc 04.3934.0750 (mdy 1é¢ 630 hodc 629); hodc qua dia chi email:
HotroIDS@ssc.gov.vn; hodc gap truc tiép b6 phan hd tro ki thuat tai Cuc Cong
nghé Thong tin, phong 605, tang 6, Tru s¢ UBCKNN, 234 Lwong Thé Vinh,
Trung Van, Nam Tt Liém, Ha Ngi;

- Vu Giam sat cong ty dai chung - Uy ban Chirng khoan Nha nudc, tang 5,
toa nha D, 234 Luong Thé Vinh, Trung Van, Nam Tu Liém, Ha Noi. Dién
thoai: 04.3934.0750 may 1é¢ 503 hoac qua dia chi email:
giamsatdaichung@ssc.gov.vn;

- Vu Quan 1y chao ban chimg khoan - Uy ban Chtng khoan Nha nudc,
tﬁng 6, toa nha D, 234 Luong Thé Vinh, Trung Van, Nam Tu Liém, Ha Noi.
bi¢n thoai: 04.3934.0750 may 1¢ 609 hodc qua dia chi email:
quanlychaoban@ssc.gov.vn.
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I. CHI TIET CAC CHUC NANG
1 Yéu cau ky thuat
- May tinh str dung dé giri bao céo va cong bd thong tin:

+ Yéu cau cai dat trinh duyét:

9.0 z
2R hodc Chrome hoac Internet Explorer ¢ .

+ May tinh phai duoc két ni internet.

o Firefox

- Thiét bi luu ching thu sé cong cong (Token) do nha cung cip dich vu chimg thu sé cong
cdng cap.
2 Pang nhap
2.1 Ping nhap h¢ thong
e CTDC sir dung tai khoan truy cap IDS di dugc cip dé ding nhap hé théng IDS Plus.
bé thao tac vdi cac chirc nang cia chuong trinh, ngudi dung can thyc hién theo cac
budc nhu sau:
- Buwdc 1: Truy cap vao trinh duy¢t
- Buwéec 2: Trén thanh Address cua trinh duyét go dia chi: www.ids.ssc.gov.vn
- Buwéc 3: Tai giao dién dang nhap hé théng, nhap Tén ding nhip va Mat khau dé
dang nhap vao phan mém.

SSC

HE THGNG CONG B3 THONG TIN TREN THI TRUDNG CHUNG KHOAN

Tén dang nhap

Mat khau

dan sir Quén mat khiu?

- Budc 4: Kich Pang nhap.
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- Buwée 5: Chuong trinh hién thi man hinh lam viéc twong tng véi vai tro coa tai
khoan dang nhap.
2.2 Thay ddi thong tin ca nhin
e Nguoi dung sau khi ding nhap chwong trinh ¢ thé thuc hién thay d6i mat khau ca
nhan.
e Dé Thay d6i thong tin ca nhan ngudi dung thyc hién nhu sau:
- Buwéc 1: Nhin chudt vao tén hién thi cua ngudi dung dang dang nhap. Giao dién
man hinh Thay doi théng tin c4 nhan hién thi.

B3 e TGN cANG B THNG TIN THEN THITRUBNG CHUNG KO

Trang chii Gibl hio chn udn Iy hdo rén Quin hj hao rdn [CANV) Quén i cAng ty Trer gliip If:i_‘.nng Eth_llu xual

- Budrc 2: Giao dién man hinh Thay ddi thong tin c4 nhan hién thi. Nguoi ding
chinh sira lai thong tin theo mong muén. Riéng truong Tén dang nhap, Pon vi
nguoi dung khong dugce phép chinh stra.

CAP NHAT THONG TIN NGU'Gl DUNG

* Tén ddng nhap  nog ‘Hown | CT CP Cong rghiép Dizh vy Thoong mei Mgoc Mohia
£ ~at khdu
* 8 didn oai | 0412345678 * Email | congbotmongtin@g—ai .com
* Gigi tinh | Nar * 7 Nhd ngwdi dung | Céng ty Sai shung

* Cony ly dai chiny | CTCP Céngrghép Dichwy Thoong mgi Mgo: Mohia

- Buwde 3: Khi mudn thay d6i mat khau, ngudi dung tich chon vao nit Thay déi
mét khiu, giao dién ddi mat khau hién thi, tai ddy nguoi dung nhap lai mat khau
moi:

CAP NHAT THONG TIN NGU'S1 DUNG

* leén dang nhip | iy Mo tdn | CT CP Coryg ryhiép - Dich va - Toweno mai Myos Myia

o EA mat bedy

* Mat khiu * Nhip lai mat khiu
© 86 dign thogi | 1147 aanki * Email | congbothonghnt omeil com
* Gigd tinh | Mam v *Khom ngwoi ding | Cooy Ly dai chlny v
“Cong ty dal ching | T 2 Céng rghién - Nich vy - Twrens mai Mgoe Nghia

.
Lov i

- Budc 4: Nhap thong tin mat khau va kich Cap nhét dé hoan thanh viéc thay doi
mat khau.
3. Cac chirc nang dung chung
Vi cac chuc nang trén hé théng IDS nhu Danh muc, Hé théng, Hb so cong ty dai
chung... sau khi thém méi thanh cong mot ndi dung s& hién thi trén bang danh sach. Trong d6
mdi dong s& 14 1 ndi dung thém méi thanh cong — duoc goi 1a 1 ban ghi, nguoi tao ra ¢ thé

thuc hién céc thao tac chinh stra, xem, tim kiém lai ban ghi hodc x6a khi khong con sur dung.

Huéng dan sir dung hé thong cong bé théng tin IDS Plus cia UBCKNN Trang 7/46



T S N TN [ e ey ) LA I

CTCP Bénwe HE Né 0700105528 | 01/0/20'5 TP Ha Mal  2711/2018  Chi duydt

? Cifirg by Ha: coung 2802 (HHANET S DUIEALET S TF Ha NGl G0 1T duyét

3 Cargty dal ching ¢4 2 2 5 00105522 027 1/2005  HaMam 23120 1E  BE duyét
Ban ghi

4 Carg by dai chang 351 100105529 11A10V2016 TF Ha Ngi 2311/2018 | Chd duyét

5 Téy STCF Xy 1Ep Diiu khi Vigt Mam FuWx 3500102355 200022007 TP Ha Hoi 19142046 Chid duyel

b Corgty dai ching 52 3 HRM 0700105536 13/711967 PhuThy 23112016 Chd duydt

Céch thirc dé thyc hién cac thao tac sira/ xem/ tim kiém/ xo6a trén timg chirc ning/ timg
ban ghi thyc hi¢n giéng hét nhau, do d6 toan bd céc budc sé dugc mo ta chung trong myc 3.

Cac chirc nang dung chung nay.
3.1 Sira ban ghi

e D¢ Siwra thong tin, nguoi dung can thuc hién cac budc sau:

- Buéc 1: Trén danh sach chon ban ghi mudn sira thong tin. Kich biéu tuong
Chuong trinh s& hién thi cic ndi dung ctia ban ghi nhu khi thém méi.

- Buwdc 2: Cap nhat lai cac ndi dung ban ghi cho phu hop.

* Cap nhat 2 s
- Buwdc 3: Kich Cap nhat R Ty T lai ni dung da dugc stra doi cua

* pa .
ban ghi hoac kich Pong o9 qé huy bo thao tac Stra.

3.2 Xem thong tin ban ghi
e Dé Xem thong tin ban ghi di bién tap, ngudi dung can thuc hién theo cac budc sau:
- Buwéec 1: Trén danh sach chon ban ghi mudn xem, kich biéu tuong Xem i
- Buéc 2: Chuong trinh s& hién thi toan b thong tin ban ghi da nhap, chi cho phép
xem thong tin, khong dugc thao tac dén ndi dung.
3.3 Xoéa ban ghi

e D¢ Xo6a mot ban ghi, nguoi dung can thuc hién theo cac budce sau:

- Buwéec 1: Trén danh sach, chon mot ban ghi mudn x06a, kich biéu tuong Xoa
- Buwéc 2: Chuong trinh hién thi théng béo xac nhén x6a, nguoi dung kich OK dé
x4c nhan viéc x6a ban ghi hodc kich Hiy dé huy bo thao tac x6a. Ban ghi sau khi
x6a s& khong con hién thi trén danh sach.
3.4 Tim kiém ban ghi
e Dé Tim kiém mot ban ghi trén danh sach, nguoi dung can thuc hién céac budc sau:
- Buwéc 1: Trén man hinh tim kiém, nhap diéu kién tim kiém.
- Bude 2: C6 thé két hop tim kiém theo nhiéu tiéu chi khac nhau.
- Buwéc 3: Kich Tim kiém dé xac nhan viéc tim kiém ban ghi. Chuong trinh s& hién
thi tit ca cic ban ghi thoa mén theo tiéu chi tim kiém ma nguoi dung da nhap.
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4. Trang chu

e Muc dich: Chuc nang cho phép can bo nghi¢p vu tai UBCKNN ciing nhu don vi bao
cao xem nhanh céc ndi dung nhac nhé vé bdo céo can xur ly. Viéc thong ké nhanh
phan loai theo Can b¢ nghi¢p vu va Pon vi bdo céo:

e Can b0 nghiép vu
- Danh sach don vi chua gui bao cao
- Danbh sach tin cho duyét

e Don vi bao ciao
- Danh sach tin cho duy¢t
- Danh sach tin chd cong bd
- Danh sach tin tir chbi
- Danh sach tin céng bd tir UBCK

4.1 Danh cho Pon vi bao cao

4.1.1 Danh sach tin cho duyét

e Muc dich: Chtrc ndng cho phép don vi bdo cao theo doi cac tin bai da gtri [én UBCK
ma chua dugc can bg nghiép vu phé duyét

e Dé thyc hién tra ciru tin bai, nguoi dung thuc hién cac budc nhu sau:
- Buwéc 1: Dang nhap hé théng véi tai khoan cua don vi bao cdo
- Buwéec 2: Chon Trang chi

- Buwéc 3: Trén man hinh Trang chu, phan Danh sach tin cho duyét, nhip noi dung
tim kiém

DANH SACH TIN CHO DUYET Tde ngdy - Dén ngay - q

SRR T

E;;aulzan két qua chao ban chirng khodn ra nwéc Bét thwirng 01/11/2016  24/11/2016 |

Bao cdo két qua chao ban chikng khoan ra nwéc

2 i Bat thwérng 01/12/2016  09/12/2016
ngodi
3 Béo cdo tai chinh - Bao hiém - Nam Nam 2015 26M2/2016
4 Bao cdo tai chinh - Bao hiém - Nam Nam 2013 19/12/2016
Trang 1 trén 1 S6 hang trén trang | 15 E| / Téng sb ban ghi- 11

- Buwéc 4: Nhéan Enter, khi d6 chuong trinh hién thi danh sach cac ban ghi thoéa méan
ti€u chi da nhap.
4.1.2 Danh sach tin da duyét

e  Muc dich: Chtrc nang cho phép don vi bao cdo theo ddi danh sach cac tin bai da duoc
can bd nghiép vu tai UBCKNN phé duyét.
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e Dé thuc hién tra ciru tin bai, nguoi dung thuc hién cac bude nhu sau:
- Buwéc 1: Dang nhap hé théng véi tai khoan cua don vi bao cdo
- Buwéec 2: Chon Trang chi

- Buwéc 3: Trén man hinh Trang chu, phin Danh sach tin d3 duyét, nhap noi dung
tim kiém

DANH SACH TIN BA DUYET Tir ngéy - Dén ngay - q

|

1 Quan tri cang ty_MNam Mam 2015 27022m7

2  Thay déi Gidy chirng nhdn dang ky kinh doanh Bat thureng 01/02/2017  27/02/2017

3 Béo cdo két qua chdo mua céng khai Bét thurong 01/02/2017  17/02/2017

4  Hop dai héi ddng cd déng - thudng nién Bat thurong 1000172017 10/01/2017

R CRTT Tai lign han Pai hai Adnn A ddnn Rat therdenn 1INAP017 - A0MANM7 7
Trang 1trén3  » » Sé hang tréntrang 15 v /Tdng sé ban ghi: 35

- Buwéc 4: Nhéan Enter, khi d6 chuwong trinh hién thi danh sach cac ban ghi thoéa méan
ti€u chi da nhap.
4.1.3 Danh sach tin tir chdi
e Muc dich: Chtrc nang cho phép don vi bdo cdo theo dodi danh sach cac tin bai bi can
bd nghiép vu tai UBCKNN tir chdi va yéu cAu don vi gui lai.
e Dé thyc hién tra ctru tin bai, nguoi dung thuc hién cac budc nhu sau:
- Buwéc 1: Dang nhap hé théng véi tai khoan cua don vi bao cdo

- Buwéec 2: Chon Trang chi
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- Buwdec 3: Trén man hinh Trang chii, phan Danh sach tin tir chdi, nhap ndi dung tim

kiém

DANH SACH TIN TIF CHOI Tir ngay - Dén ngay - O\

--
1 Giai trinh lién quan dén bédo cdo tai chinh Bét thudéng 20/02/2017 | 2000272017
2 Quan trd cdng ty_MNam Mam 2007 13/02/2017
3 Bdo cao tai chinh - Bao hiém - Nam Mam 2007 13/02/2017
4 Bao cdo tai chinh - Bao hiém - Nam Mam 2007 13/02/2017
£ Bdn rdn tai chinh o CAne by dal cbiine . BESm MZm 20114 anMonie ¥

- Budc 4: Nhin Enter, khi d6 chuong trinh hién thi danh sach cac ban ghi théa man
tiéu chi da nhap.
4.1.4 Thong bao tir UBCKNN

e Muc dich: Chuc nang cho phép don vi bao cdo theo dodi danh sach céc tin tic dugc
UBCKNN céong bd

e Dé thuc hién tra ciru tin bai, ngudi dung thuc hién cac bude nhu sau:
- Buwée 1: Bang nhap hé théng v6i tai khodn cua can bg nghi¢p vu
- Buwdc 2: Chon Trang chu

- Buwdec 3: Trén man hinh Trang chu, phan Thong bao tir UBCKNN, nhap nodi dung
tim kiém

THONG BAO TIF UBCKNN Tir ngdy - Dén ngay

Ndi dung Ngay gid

Khéng tim thay théng bdo nao tir UBCK!

Trang 1 trén 1 Sd hang trén trang 15 B / Téng sé ban ghi: 0
- Budc 4: Nhin Enter, khi d6 chuong trinh hién thi danh sach cac ban ghi théa man
tiéu chi da nhap. Khi ngudi ding kich vao tiéu dé tin thi hién thi chi tiét ndi dung
tin bai
5. Quan ly bao cao
5.1 Quan ly bao cao

e Muc dich: Chuc nang cho phép ngudi dung theo ddi danh sach céc bao céo cuia don
vi. Chirc nang con hd tro nguoi dung thuc hién tra ciru thong tin vé cac bao cao da giri
ciing nhu tai vé cac file biéu mau bao céo.

e D¢ thao tac voi chirc nang Quan 1y bao cao, ngudi dung thyc hién cac thao tac sau:
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- Budc 1: Trén menu ngang, kich chon chirc nang Quan 1y bao céo
- Buwéc 2: Dé thuc hién tai biéu mau, nguoi dung kich vao biéu tuong Tai biéu
mau, chuong trinh hién thi man hinh nhu sau:

]

@ Hé thong cong b5 théng tin rén thi tnsimg chimg khoan - Tai biéu méu - Mozilla Firefox=i=ls RS

1£,160.67.114:7001 /ids\WebApp/guibaocao/taibieumau.ube 2 |~

DANH SACH BIEU MAU ‘

m

TZi tét ca bidu miu ‘

Bao cao két qua chac ban Bat
1US-23

chikng khoan ra nwéec ngoai throng

5 IDS-24 Bao cdo két qua chac ban cb Bt

~ phiéu ra cérg ching thring

3 INS.92 Ba_cg cao két qua crac ban co Bat“.
phieu riéng 18 thréng

4 IDS-25 tB~dU véy kel yua cra ban Bal‘
réi phi¢u ra cdng ching thrdng

£ INSAE Bao cdo két qua crac mua Bat -1

- 4

- Bude 3: Kich vao biéu tuong Tai tép tuong tng v6i bao cdo dé tai vé 1 biéu miu
hodc kich vao biéu tugng Tai tat ca biéu miu dé tai toan b biéu miu bao cao
cua don vi

- Buéc 4: Pé thuc hién xem thong tin vé béo céo, nguoi dung thuc hién:

\
A

= Kich vao cot Tén bao cdo trén danh sach dé xem thong tin chi tiét vé sb
liéu bao cao
= Kich vao cot Trang thai trén danh sach dé xem thong tin vé& qua trinh xu
ly béo cao
= Kich vao cot Lich sir giri dé xem thong tin vé cac lan giri bao cao ciia don
vi
- Pé thuc hién mo man hinh Gui bao cdo, nguoi dung kich vao nit Giri bao cao
trén man hinh Quan ly bao céo
- Luwu y: Céc thao tac Sura, Tim kiém, Xem duoc thuc hién nhu mo ta tai Céc chirc
nang dung chung.

5.2 Gri bao cao

e Muc dich: Chirc ning cho phép cac don vi ndp bao cao vé UBCKNN theo yéu cau va
quy dinh.

e Bdo cao dugc luu lai va chua giri sang UBCKNN c6 trang thai Pang cap nhat.
e Bdo cao gui sang UBCKNN c¢o6 trang thai Cho duyét
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5.2.1 Bao cao tai chinh
e Dbi voi bao céo tai chinh, hién tai chuong trinh cung cip cho nguoi dung 2 cach dé
thuc hién gtri béo céo:

- Cach 1: Nhap trén giao dién chwong trinh — nguoi dung nhap lai toan b céac
s6 liéu vao man hinh Nhap dit liéu bdo céo trén chuwong trinh. Luu y: khi nhap
van dam bao s liéu céac chi tidu ding theo cong thirc da thiét lap.

- Cach 2: Nhip dir li¢u tir file excel — thay vi nhap s6 liéu trén hé thong, nguoi
ding sé tai file miu bao céo tir hé théng vé copy hodc nhap lai sé liéu va dinh
kém trén man hinh chirc niang Gui bdo cdo. Chuong trinh s€ doc tur file va tu
dong dién cac so twong tmg vao form nhap trén hé théng. Cach thyc hién nay sé
giup nguoi dung thao tac nhanh chong, thuén tién hon. Luu y:

= Pé c6 file excel nguoi dung thuc hién tai file bao céo can giri theo huéng dan
tai muc 5.1 Quan 1y bao co va nhap sb liéu vao file.

= Tén file dat nhu sau
— <Ma bdao cao>_<Tén bao cao>_ <Ky bao cao>
Trong do:
- <M4 b#o cao>: La mi biéu méu excel duoc quy dinh sin trén Hé théng IDS

Plus, ngudi dung khong duge thay d6i ma bio céo.

- <Tén bao cio>: Tén do ngudi dung dit thé hién vén tit ndi dung béo cao.
- <Ky bao cao>: Quy, Nam.
Vi du: “IDS-11.3 BaoCaoTaiChinh_Quy”.

= Khi nhap dir liéu dam bao giit nguyén template — dic biét cot Ma sd: cac
truong nhap dir liéu da dugc dinh dang dﬁy du: b liéu — chi can nhép con s0,
hang thap phan s& ding diu “.”; cong thirc — di duoc thiét 1ap theo miu chuan
hién hanh.
= Trudng hop mudn copy/ paste hodc sir dung file excel bao cdo xuét ra tir hé
théng khac cling can dam bao day du vé cach dit tén file, template va dinh
dang dir licu.
e Dé thuc hién Giri bao cdo, nguoi dung thuc hién cac budce sau:
- Buédc 1: Pang nhap hé thong véi tai khoan ctia don vi bao cdo.
- Buwéc 2: Trén menu ngang, kich chon chirc ning Giri bao c4o, chuong trinh hién
thi man hinh nhu sau:
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THEM MG TIN CONG BO/BAO CAO TAI CHINH
*Nhémbaocio Ddo cio ki cinn

*Tén bic cdo | Ddo cdo i chirh - Dao higm - Kdm El

*Kybaocao HNim Ndm — Chon nd bdo co El

=

_ =l

* T chirc kigm El
m

Logl bao cao tal g Trang il bao céo tal . El

ciinn 110 chih | 50 kiém todr

toan — Chon td caifc ki€ todn — * Kiém toan vién : z -
= ¥ kién kiém R Naay ky bao cao kidm

Seian — Chon v ki€n kigm todn — I0ANI SOAT X1
“Tal liéu bao Eriorr s 5

o fin — Caon e

Irich yén

Mhip diFliéu te T
S e

i B -TAI SAN LUU BONG VA DAU TU HGAN HAN (10C = 110 + 120+ 130+
140 + 150 + 160} -

2 1. Tién 11¢
3 1.Tién 7atai qui (gdm c3 noan phidl) 111
4 2. Tién giri Mgdn hing 212

- Budc 3: Trén man hinh Giwi bao cdo, ngudi dung nhap dir li¢u vao céc truong
(Céc truong c6 dau * 1a bat budc nhap):
o Nhoém bao cdo: Nguoi dung thuc hién chon nhém béo cdo: Bdo céo tai chinh
o Tén bao cdao: Nguoi dung thuc hién chon bao céo can giri.
o Ky bao cdo: Chuong trinh tu dong hién thi dinh ky bao céo khi chon Tén bao
cdo, khi do nguoi dung thuc hién chon chon ky bao cao tuong tng.
o Loai bao cao tai chinh: Chon loai bdo céo tai chinh
* BCTC riéng
= BCTC hop nhét
= BCTC me
= BCTC téng hop
o Trang thai bao cao tai chinh: Chon trang thai kiém toan: Truwée kiém toan,
Sau kiém toan. Khi chon trang thai Sau kiém toan thi chuong trinh hién thi
cac truong:
» T chire kiém todn: Chon don vi thuc hién kiém toan bdo céo tai
chinh cua cong ty
= Ngay ky b4o cdo kiém toan/ soat xét: Nhip ngay ky bao céo kiém
toan
» Kiém toan vién: Chon kiém toan vién thuc hién béo céo kiém toan

* Y kién kiém toan: Chon y kién kiém toan ctia bao céo
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o Tai liéu bao cao: Nguoi dung dinh kem 1 file tai li¢u dinh dang .PDF.
Chuong trinh hd trg ky sé file bang 2 cach:
= Kich chon Ky file offline thi nguoi dung can chon file .PDF di
duogc ky s6 bang CA va khi Giri bao cdo thi khong can ky sb trén
trinh duyét. Cach thuc hién ky s6 offline xem muc 4 St dung CKS
kv offline phan II.

= Khong chon Ky file offline: chon file PDF va thuc hién ky s6 trén
trinh duyét khi kich Gui bao cdo. Cach thyc hién xem muc 5, 6, 7

Sir dung CKS cho céc trinh duyét phan I1.

o Trich yéu: Nhip noi dung trich yéu béo cdo tai chinh
o Nhiap dir liéu bao cdo: Chuong trinh hd tro 2 cach nhép bao céo
* Nhap tur giao dién chuong trinh
= Nhép dir li€u tir excel: Tai truong Nhap dir li€u tir excel kich chon
file b4o céo, khi d6 cac dit liéu duge hién thi trén giao dién chuong
trinh. Ngudi dung c6 thé chinh stra cac thong tin nay.
= Luu y: Dé c6 file excel ngudi dung thuc hién tai file bao céo can

giri theo huéng dan tai myc 5.1 Quan Iy bao céo va nhap sb lidu

vao file.
-  Budc 4:

o Kich Giri bdo cdo dé hoan thanh viéc Gui bao céo va bao cdo cd trang thai
Cho duyét va dugc gui [én UBCKNN.

o Kich Luru bo cdo dé tao bao cao c6 trang thai Pang cip nhit, bao cao chua
duoc gui lén UBCKNN va don vi co thé chinh stra thong tin trén bao cdo. Khi
bao cdo co trang thai Pang cap nhat thi ngudi dung c6 thé tai vé file s liéu
dang nhap cho bao cdo trén chuong trinh.

o Kich Quay lai dé huy bo thao tac guri bao cao.

- Luuy:

o Chuong trinh cho phép ngudi dung gui lai bdo cdo khi phat hién bdo céo c6 sai
sOt can chinh sira, bd sung hodc c6 trang thai Tir chdi. Bao céo guri lai ¢6 trang
thai Cho duyét. Khi nguoi dung gui bao cdo vuot qua s lan quy dinh thi
chuong trinh dua ra thong bao va khong cho phép gui.

o Céc thao tac Stra, Tim kiém, Xem duoc thuc hién nhu mé ta tai Cac chirc nang
dung chung.
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5.2.2 CBTT dinh ky khac; CBTT 24h, CBTT khac

e (Cong ty dai chiing khi gtri bao céo chi can dinh kém file toan van doi vdi cac bao cao

thudc cac nhom sau:

= CBTT dinh ky khic
= CBTT 24h, CBTT khic

e D¢ thuc hién Giri bao cao chi can dinh kém file, nguoi dung thuc hién cac budc sau:

Buwéc 1: Dang nhap hé thong véi tai khoan ciia don vi bao céo.

Buée 2: Trén menu ngang, kich chon chirc ning Giri bao cdo, chuong trinh hién

thi man hinh nhu sau:

THEM MY TIN cONG BA/BAO CAO TAI CHINH

= Nhémbaocao | CBTT Z4h, C3TT khic - *Tén bao cao | Hghi quydt Hai d8na quan tri El

“ Ky bao cao
* Hgay ky van
bén

*Tailiéu bao

cao

Trich yéu

Hat th rinn

= Hgay phat
sinn S KIEn

54 vin ban

Buwdc 3: Trén man hinh Gii bao cao, nguoi dung nhap dir li¢u vao cac truong

(Céc truong c6 dau * 1 bat budc nhap):

o Nhoém bao cdo: Nguoi dung thuc hién chon nhém béo céo:

= CBTT dinh ky khac
= CBTT 24h, CBTT khac

o Tén bao cdo: Nguoi ding thyc hién chon bao cao can gii.

o Ky bao cdo: Chuong trinh tu dong hién thi dinh ky bao céo khi chon Tén bao
cdo. Mot bao céo chi ¢6 1 dinh ky duy nhat.

= Dbi véi nhom CBTT dinh ky khac: Ngudi ding chon ky bao cdo
can gui

=  Pbi v6i nhém CBTT 24h, CBTT khac: Nhap thoi gian phat sinh
su kién bao cao

o Ngay Ky vin ban: Nhap thoi gian ky van ban can cong bd thong tin.

o S0 vin ban: Nhép sb cta van ban can cong bd (vi du: S6 cong van). Trong
truong hop bado cdo c6 ky Bat thuong, chuong trinh sé ki€m tra néu mét bao
cdo c6 trung thong tin vé Tén bao cao, Ngay phat sinh sy kién va So vian
ban thi s€ ghi d¢ 1én béo cao cii.

o Tai liéu bao cdo: Nguoi dung dinh kém 1 file tai li¢u dinh dang .PDF

o Trich yéu: Nhap noi dung trich yéu béo cdo tai chinh

Budéc 4:
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o Kich Giri bao cio dé hoan thanh viéc Giri bao céo va bao cdo co trang thai
Cho duyét va dugc gui [én UBCKNN.

o Kich Liwru bo cdo dé tao béo céo c6 trang thai Pang cap nhét, bio cdo chua
dugc gui 1én UBCKNN va don vi ¢6 thé chinh stra thong tin trén bao céo.

o Kich Quay lai dé hily bo thao tac giri bao cao.

- Luuy:

o Chuong trinh cho phép ngudi dung gui lai bao cdo khi phat hién bao céo co sai
sOt can chinh stra, bd sung hodc c6 trang thai Tir choi. Bao cao gui lai ¢6 trang
thai Cho duyét. Khi nguoi dung gui bao cdo vuot qua so lan quy dinh thi
chuong trinh dua ra thong bao va khong cho phép gui.

o Céc thao tac Stra, Tim kiém, Xem duoc thuc hién nhu mé ta tai Cac chirc nang
dung chung.

5.2.3 CBTT chao ban, phat hanh chirng khoan

e Dbi véi bao cao CBTT chao ban, phat hanh chimg khoan, cong ty dai ching can giri
bao cédo gom file toan van va file s liéu bao cdo theo dung dinh dang cia chuong
trinh

e Dé thuc hién Giri bao cdo CBTT chao ban, phat hanh ching khoan, nguoi dung thuc
hién cac budc sau:
- Buwéc 1: DPang nhap hé théng véi tai khoan cua don vi bao céo.
- Buwdec 2: Trén menu ngang, kich chon chirc ning Giri bdo cdo, chuong trinh hién

thi man hinh nhu sau:

THEM MOI TIN CONG BO/BAO CAO TAI CHINH

* Hhém bae cao | CBTT chaw bdr, phdl hanh chinu kbudi B *Ténbaocdo | Bdu cdo k3L gue chau rwg lny khai 3

* Ngay phat

T 7
Ky hao ran | B3t thudng SINN SIP KIEN

* Wyay ky vdn
ban

*Thilidu bao e Choi

Trich yéu

Hhp di liéu tir

54 vdn ban

Luu bdocdp | Gl bdo cdo

- Budc 3: Trén man hinh Giwi bao cdo, ngudi dung nhap dir li¢u vao céc truong

(Céc truong c6 dau * 1a bat budc nhap):

o Nhom bao cao: Nguoi dung thuc hién chon nhém bao cao: CBTT chao ban,
phat hanh chung khoan

o Tén bao cdo: Nguoi ding thyc hién chon bao cao can gii.

o Ky bao cdo: Chuong trinh tu dong hién thi dinh ky bao céo khi chon Tén bao
cdo. Mot bao céo chi ¢6 1 dinh ky duy nhat

o Ngay phat sinh sw kién: Chon thoi gian phat sinh sy kién bao cao.

o Ngay ky vin ban: Nhap thoi gian ky vin ban can cong b thong tin.
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o 86 vin ban: Nhap s6 cta vin ban can cong bd (vi du: Sb cong vin).

- Nhap dir liéu tir excel: Kich chon file bdo cao di dugc nhap sé lidu theo mau
ctia chuong trinh. (Lwu y: Dé co file excel nguoi dung thuc hién tai file béo céo
can giri theo huéng dan tai muc 3.1 Quan 1y bao cdo va nhap sb lidu vao file)

- Budc 4:

o Kich Giri bdo cdo dé hoan thanh viéc Gui bao cdo va bao céo co trang thai
Cho duyét va duoc gui 1én UBCKNN.

o Kich Luu b3o cdo dé tao bao cdo co trang thai Pang cip nhit, bao céo chua
dugc guri 1én UBCKNN va don vi ¢ thé chinh stra théng tin trén bao cdo.

o Kich Quay lai dé huy bo thao tac guri bao cao.

- Luuy:

o Chuong trinh cho phép nguoi dung gui lai bdo cao khi phat hién bao cdo c6 sai
sot can chinh sira, bd sung hodc co trang thai Tir chéi. Béo céo gui lai co trang
thai Cho duyét. Khi nguoi ding giri bao cao vuot qua sd 1an quy dinh thi
chuong trinh dua ra thong bao va khong cho phép guri.

o Céc thao tac Stra, Tim kiém, Xem dugc thuc hién nhu md ta tai Cac chic nang
dung chung.

6. Quan ly cong ty
e Muc dich: Chuc nang cho phép don vi gt bdo céo tu cap nhat thong tin cia chinh
don vi minh.

CAP NHAT THONG TIN HG ¢ CONG TY DAI CHUNG

1 Hb s cong ty Darh sdch co dong Quan Iy chimg thu s Lich st hé sor Kudt filz

Teén cong ty
*Tin day A4 | CT CF v&n Héz Phirong Nam

Ténvittat FNC
Téntiéng Anh | CTA
Tru & chinh
*Fla chi | HAnfl TinkiTharh phé | Rinh Dieeng
Biénthoal | 0292181277 Fax | 231224123

“Webshe corgy | clawn

M3 54 doanh nghiép

* M sd doanh nghigp  GCSAZ1A “Mgay cap | 19/11/10C¢C
*Meicap | Binh Phust L4
Vén Tidu s dang ky | 42,000 000 Vién didulé thue gop | 14.500.000

* Nguwei dai dign theo phap luit

e Dé thyc hién thém méi cong ty dai chung, ngudi ding can thuc hién cac budc sau:
- Buédc 1: Ding nhép hé thong
- Buwdc 2: Truy cap chuc nang Quan ly cong ty
- Buéec 3: Trén man hinh Cap nhat thong tin hd so cong ty dai ching, ngudi ding
thuc hién cap nhat cac thong tin sau:

Huéng dan sir dung hé thong cong bé théng tin IDS Plus cia UBCKNN Trang 18/46




Hb so cong ty
Danh sach c6 dong

Quan Iy chtng thu sb

6.1 Ho so cong ty

e D¢ thyc hién cap nhat Hd so cong ty dai chiing, nguoi ding thyc hién cac bude sau:

- Buéc 1: Trén man hinh Cép nhat thong tin hd so cong ty dai ching, kich chon
tab HO so cong ty

CAP NHAT THONG TIN HG ¢ CONG TY DAI CHUNG

Teén cong ty
* Tén day da

Tén viét tat
Tén tigéng Anh
Tru & chinh
* Flla chi
BIén thoal

“ Webshe corg v

M3 54 doanh nghiép

* Mi s doanh nghigp
* Ned cap

Von Jidu 15 dany ki

Darh sdch co dong Quan Iy chimg thu s Lich st hé sor Kudt filz

CT CF v&n Hoz Phuong Nam

FMNC

CTa

Hanél Tinnmharh phé | RNk Mieeng
0292181271 Fax | 231224123
tlaxn

GLSAZMA ‘Ngay cap | 10/11/10EC
Binh Phoc L4

42.000 00O Vér dibulé thye gop | 14.500.000

* Nguwei dai dign theo phap luit

- Buwéc 2: Trén man hinh Ho so cong ty, ngudi dung thuc hién cap nhat cac thong

tin sau:

Tén cong ty.

Tru s& chinh.

Mi s6 doanh nghiép.

Nguoi cong bd thong tin.

Thong tin chung.

Thong tin dang ky giao dich ban dau.
Thong tin huy ding ky giao dich ban dau.
Thong tin niém yét ban dau.

Thong tin hiy niém yét

Thong tin niém yét hién tai.

- Buwéc 3: Kich chon Thém méi dé hoan thanh tao méi thanh cong thong tin hd so

cong ty, kich Quay lai dé hiy bo viéc Iuu thong tin hd so cong ty.
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- Buwéc 4: Sau khi thém méi, man hinh hién thj thém cac thong tin:
=  Nguoi dai dién theo phap luat.
= Hoat dong kinh doanh.
=  Diéu ¢ cong ty.
= (CoOng ty con.
= Cong ty lién doanh lién két (LDLK).
* Thong tin phat hanh.
= Thay ddi tén cong ty.
= Thay doi vén diéu 8.
* Trang thai cong ty.
» Ly do cap nhdp
- Budc 5: Bdi voi cac thong tin dang danh sach, nguoi dung thuc hién cap nhat
theo cac budc nhu sau:
* Nguoi dai dién theo phap luat:
o Buéc 3.1. Kich vao diu + tab Ngwoi dai di¢n theo phdp ludt.
o Buwdc 3.2. Kich button Thém méi.
o Buwde 3.3. Trén man hinh Thém méi, nhdp dir li¢u hop 1€ cho cac
truong
o Buéc 3.4. Kich Thém m&i dé hoan thanh thao tac nhap trang thai cong
ty
» Thyc hién thao tac tuwong tu dbi v&i cac nhom thong tin:
o Diéu lé cong ty
o (Cong ty con.
o Cong ty lién doanh lién két (LDLK).
o Thong tin phat hanh.
o Thay d6i tén cong ty.
o Thay d6i von diéu 1¢.
o Trang thai cong ty.
- Budc 6: Nhom thong tin Hoat dgng kinh doanh, nguoi dung s€ tich chon mdt
hozc nhiéu nganh nghé ma don vi minh dang hoat dong.
- Buwéc 7: Kich chon Cép nhit dé hoan thanh luu thanh cong thong tin hd so cong
ty, kich Quay lai dé huy bo viéc luu thong tin hd so cong ty.

- Luuy:
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o Viéc thém méi thong tin hd so cong ty do chuyén vién nghiép vu UBCK thuc
hién. Sau d6 nguoi dung cong ty c6 thé update thém thong tin trong qué trinh
hoat dong.

o Hob so sau khi tao méi hodc cap nhat s& ¢ trang thai chd dugc phé duyét.
Thong tin thay ddi dang chd phé duyét s& chwa duge st dung.

- Céc thao tac Stra, Tim kiém, Xem duge thuc hién nhu md ta tai Cac chirc ning
dung chung.
6.2 Danh sach c6 dong

e Muc dich: Chirc nang cho phép cong ty dai chung cling nhu can bd nghi¢p vu tai

UBCKNN thyc hién quan 1y, cap nhat thong tin vé cac cd dong cua cong ty, bao g@)m:
- €6 dong16n
- C6 dong sang lap
- C6 dong nodi bd
- Nguoi c6 lién quan

- (Co dong chién lugce

C6 dong nha nudc

- C6 dong khac
DANH SACH ¢ PONG
113 srcang ty Luan Iy chisng thi s& Lich s hé so Nuat tile
o tén Irang thai | - Con lray thai —
Loal ¢6 déng = Chire vy =
[
D T T T
i Huziyg Bach  Chi Leh HBOT Hual ding X *
2 Hozng Minh  Tang gigm dae 12 15 15 Host déng ¥ X X X X X X
Trang T tEnl | 3 Séhingméntrang 15+ Ting 52 Lan lio 2

e Dé thyc hién cap nhat Danh sach cb dong, nguoi dung thuc hién cac budc sau:
- Buwéc 1: Trén man hinh Cap nhét thong tin hd so cong ty dai ching, kich chon
tab Danh sach ¢6 dong
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- Bwéc 2: Trén man hinh Danh séach ¢6 dong, kich chon biéu tuong Thém méi

THEM MO1 CO BONG/HG SO €6 BONG
- Cé déng/Hé so co déng

lén
Sieéng ap
. N2l bE
* Hu tén *Lugi e ddng Mowd cé LD
Criig oo
Mo o
Kac

Mgdy sinh Glé tinh - Chan gai tink —

Quéetich  — Caon quéc tich — T Flign thogi
Fax Fiin ehi

Irinh @& — Coon Uishd2 — . Trany i cb - Chean trang thai o2 diog —

= 5 - dang i iR

“Logi hinh Cron oal hinh 56 lwong nam
qiw
Phan trdm nam 88 lugmp duge
il (%) yiaw dich

Budce 3: Trén man hinh Thém méi, thuc hién nhdp thong tin cho cac trudong cia
nhom Ho so c6 dong (Cac trudong c¢6 danh dau sao 1a truong bat budc nhap):
= Ho tén: Nhap ho tén cta cb dong
= Loai ¢6 dong: Chon loai c6 dong
= Loai hinh: Chon loai hinh ) dong 1a Ca nhan hoac T6 chire
= Trang thai ¢6 dong: Chon trang thai hoat dong ciia c6 dong 1a Hoat dong hay
Khéng hoat dong
- Buwéc 4: Kich Thém méi dé hoan thanh viéc thém théng tin vé ¢ dong. Khi d6
chuong trinh hién thi man hinh Cap nhéat thong tin c6 dong/ Ho so’ co dong
- Bwéc 5: Nhap dir liéu cho cac nhom thdng tin con lai:
= Gidy to:
o Buéc 4.1. Trén danh sach Gidy to, kich button Thém méi
o Buwéce 4.2. Trén man hinh Thém mdi, nhap dir liéu hop I¢ cho cac
truong
o Buéc 4.3. Kich Thém méi dé hoan thanh thao tic nhép gidy to, kich
Quay lai dé huy bo thao tac thém mai.
*  Chirc vu:
o Bwdrc 4.1. Trén danh sach Chire vu, kich button Thém méi
o Buwéce 4.2. Trén man hinh Thém mdi, nhap dir liéu hop I¢ cho cac
truong.
= Chike vu: Chon chirc vu can cap nhat thong tin
= Trang thai chirc vu: Ttruong thong tin danh dau chirc vu dang cip
nhat 1a Chire vu cii hoac Chire vu hién tai ctia c6 dong.
= Ngay bo nhiém: Nhap ngay bd nhiém chirc vu clia c6 dong
= Ngay mién nhiém: Nhap ngdy mién nhiém chirc vu ctia ¢ dong
o Buéc 4.3. Kich Thém méi dé hoan thanh thao tic nhép gidy to, kich
Quay lai dé huy bo thao tac thém mai.
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e Luru y: Chuong trinh cho phép ngudi dung thuc hién stra, x6a thong tin ¢6 dong bang
cach kich chon c6 dong trén danh sach va kich vao biéu tuong Stra, Xo6a tuong ung..
6.3 Quan Iy chirng thw s6
e Chirc ning hd tro cong ty dai chung thuc hién ding ky chung thu sb s& sir dung trén
hé thong IDS Plus va mot cong ty dai chung c6 thé dang ky nhi€u chung thu s6. Sau
khi cong ty dai chung dang ky ching thu so thi can can b UBCKNN phé duyét thi
moi cd the st dung dé giri bao cao.
e Luu y: Bé str dung chir ky s trén hé théng IDS Plus, ngudi dung can cai dat JRE va
st dung trinh duyét da khuyén céo tai muc 1. Yéu cau k¥ thuat
e Dé thyc hién diang ky Chieng thu s6, nguoi dung thuc hién cac budc sau:
- Buéc 1: Trén man hinh Cép nhat thong tin hd so cong ty dai ching, kich chon
tab Quan ly chirng thu so
- Buwéc 2: Trén man hinh Quan Iy chirg thw sé, kich chon biéu tugng Thém méi
- Bwéc 3: Trén man hinh Thém méi ching thw s0, thuc hién kich chon
LoadToken. Trén man hinh Security Warning, tich chon check box va kich Run

Sequrity Warning I&I

Do you want to run this application?

'E Publishe
L tocation] 1. Tich chon checkbax

2. Kich chon Run

Running this application
Risk: This application will run with
Information at ris<. The information
run this apolication unless you are

More Infornation

and personal
S0 tls recommended 10t to

Select the box below, then click start the application

l[?lam:ptﬂunskmdwmttomhiaﬂﬁmﬁml [ Run | cencel |

8 J

-  Buwdc 4: Trén man hinh Chon chung thu sb, thuc hién chon chit ky sb va kich
Chon

' ™
@ He théng cBng bé théng tin trén thi truding chitng khoan - Chon chifng thir 58 - Mozill.. =

- i) | 192.168.55.85:12345/idsWebApp/daichungchungthuso/gettoken.ubck # | -

CHON CHUNG THU sO

Danh sach chir ky sé |PhungThiMinh |v|

Bé”g

1. Chon chi¥ kyj s6
2. Kich Chon
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- Buéc 5: Kich Thém méi dé hoan thanh thao tac dang ky chit ky s hodc kich
Quay lai dé huy bo thao tac.
7. Trang cong bo thong tin
e  Muc dich: hd trg nguoi ding co6 thé tra ciru cac thong tin da dugc cong bd:
- Tim kiém cong ty dai chiing
- Théng tin céng bd
- Thong tin tr UBCKNN

T6 chtrc kiém toan chap nhan
7.1 Théng tin cdng bd
e Dé thyc hién tra ctru thong tin cong bo, nguoi dung thuc hién céc thao tac nhu sau:

- Buwéc 1: Truy cip hé théng Cong bd thong tin IDS Plus trén Cong thong tin dién
tir cia UBCKNN tai dia chi www.ssc.gov.vn

- Buéc 2: Trén menu ngang, kich chon Céng bé thong tin/ Thong tin cong bd

P23 HE THGNG CONG B0 THONS TIN TREN TH) TRUING CHONG KHOAN

I héng tin céng ba lim kiém cong ty dai ching Ihéng fin tir UBCKNN 15 chirc kiém toan chap thuan

A\
BAC CAO CONG BO
Nhom béu cév Chan nham adn o ' Tén biw cao )
B wj T
Ky béu céu | — Chaon ki ban rén —
Theri gian giri T Aer
Tim kiém
S TS S T
CTCF Béa wz Ha 1l Hop d3' hil déng o 28ng  thudng nisn Bt truréng 100712017 WL
1T | CTCF Dén a= [la WG COTT Tai igu hop Dai hoi 43ng cd ding L&t touréeng 100072217 T0ECT
18 Cangty dalcrirgsd 5 CETT Tl 13u hop Bal hil 42ng cd déng Bt truréng 0100172017 0T

- Buwéc 3: Trén man hinh Théng tin cong bd, ngudi dung nhip céc tiéu chi tim
kiém
- Buéc 4: Kich chon Tim kiém, khi 6 chwong trinh hién thi danh sach cac thong
tin cong bd thoa man diéu kién da nhap.
7.2 Tim kiém cong ty dai chiing
e Dé thuc hién tra ctru cong ty dai chung, nguoi dung thuc hién cac thao tac nhu sau:

- Bude 1: Truy cép hé théng Cong b thong tin IDS PLUS trén cong thong tin dién
tor cia UBCKNN.

- Bwéc 2: Trén menu ngang, kich chon Tim kiém cong ty dai chiing

DANH SACH CONG TY DAl CHUNG

Tén diy di 54 GPKD
Ma chung Nganh nghé: g £ e
khzdn Knh @ — Uhon nganh nghe kinh te — L
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- Buéc 3: Trén man hinh Tim kiém céng ty dai ching, nguoi dung nhap cac diéu
kién tim kiém
- Buéc 4: Kich chon Tim kiém, khi d6 chuong trinh hién thi danh sach cac ban
ghi théa man cac diéu kién da nhap.
7.3 Thong tin tir UBCKNN

e Dé thyc hién tra ctru thong tin trt UBCKNN, nguoi dung thuc hién cac thao tac nhu
sau:

- Buwéc 1: Truy cip hé théng Cong bd thong tin IDS Plus trén Cong thong tin dién
tir cia UBCKNN tai dia chi www.ssc.gov.vn

- Buwéc 2: Trén menu ngang, kich chon Céng bé théng tin/ Théng tin tir
UBCKNN

S2d HE THGNG CONG B3 THONG TIN TREN THI TRUGNG CHUNG KHOAN

Thingtincingbé  Timki¥mcongly daiching  Thongfintr UBCKNN T4 chirc kitm todn chap thudn

THONG TIN T UY BAN CHIYNG KHOAN NHA NUOC

Céng ty dai ching iy Ty i1 PEAn May Quie Té THing | i 5 cing wan

MO dung van ban

Irang 11én 1 S6hangier rarg 15 v 1Téng sd banant o

- Budc 3: Trén man hinh Thong tin tir UBCKNN, nguoi dung nhap ca tiéu chi
tim kiém
- Buéc 4: Kich chon Tim kiém, khi d6 chuong trinh hién thi danh sach cac ban
ghi thoa man diéu kién da nhap.
7.4 Tb chirc kiém toan chép thuén
e Dé thyuc hién tra ctru to chirc kiém toan chép thudn, nguoi dung thuc hién cac thao tac
nhu sau:
- Buwéc 1: Truy cdp hé thdng Cong bd thong tin IDS PLUS trén Cong thong tin
dién tir cita UBCKNN tai dia chi www.ssc.gov.vn

- Buwéc 2: Trén menu ngang, kich chon Céng bd théng tin/ Té chirc kiém toin
chip thuin
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HE THONG CONG B THONG TIN TREN THI TRUGNG CHUNG KHOAN

Théng lin céng bé  Tim kiém cang ty dai chiing Théng tin e IBCKNN  Ta chiee kiém toén chap thuan

N

QUAN LY DANH SACH CONG TY KIEM TOAN CHAP THUAN

Tén edng fy | kigm toa- Tén ulér tir
56 gidy DKKD 55 0D chap thuén
Hu v Lan §& chimg ol KTV

M#m chdp thudn | — Chon nam enp thuan — *

Cong vy TRHH K ém todn AFC Viét Mem
2 CONG T THHH KIEM TOAN VA BINH CIA THANG LONG - TDK

CT THHH Kiém toan vi T wén A0

- Buwéc 3: Trén man hinh Danh sach cong ty kiém toan chip thuin, nguoi ding
nhap cac tiéu chi tim kiém

- Buéc 4: Kich chon Tim kiém, khi d6 chuong trinh hién thi danh sach cac cong
ty kiém toan thoa man diéu kién da nhap.
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II. HUONG DAN CAI PAT VA SU SUNG CHU KY SO
1 Yéu cau k¥ thuét cho sir dung chir ky s truwc tiép
- May tinh str dung dé giri bao céo va cong bd thong tin:

+ Yéu ciu cai dat trinh duyét:

o Firefox a7 phién ban 10.0 hodc cao hon; hoac

o Chrome E phién ban 44.0 hoac thép hon; hoac

o Internet Explorer rgphién ban 10;

+ Yéu cau cai dat moi truong: JAVA 7.0 hoac cao hon;
+ May tinh phai duoc két ndi internet.
- Thiét bi luu ching thu s6 cong cong (Token) do nha cung cap dich vu ching thu s6 cong
cong cap.
2 Caidat Java
- Bwéc 1: Download b6 cai Java vé may tinh (ngudi dung c6 thé download bo cai tai
- Buwéc 2: Mo bd cai va kich Install

Java Setup - Welcome &I

ORACLE

Welcome to Java™

Java provides safe and secure access to the world of amazing Jawa content.
| From business solutions to helpful utilities and entertainment. Jawva makes
yourinternet experience come to life.

MNote: No personal information is gathered as part of our install process.
Click here for more information on whatwe do collect.

Click Install to acceptthe license agreement and install Jawva now.

I Change destination Folder Cancel [hetall >

- Buwde 3: Sau khi phﬁn mém hoan tit viéc cai dat, kich Close.
3 CAu hinh biao mit trong Java

- Buwéc 1: Sau khi cai dat thanh cong java, can by vao Control Panel/ Java.
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| £ Java Control Panel o -

| General I Update I Java il
1. Chan security

Security level for applications not on the Exception Site list

[¥] Enable Java content in the browser

(71 Very High

Only Java applications identified by a certificate from a trusted authority are allowed to run,
and only if the certificate can be verified as not revoked.

(@ High
Java applications identified . R . , even if
the revocation status of the 2. Kich Edit Site List..
Exception Site List
Applications launched from the sites listed below will be allowed to run after the a iate security
prompts.

http://192. 168, 50.93:9003 z
http://192. 168, 57.169: 7101 [ EdtsiteLst.. l

Restore Security Prompis ][ Manage Certificates. .. I

[ ok ][ cancel || apply

Hinh 1. Man hinh Javacontrol Panel

- Buéc 2: Thém dudng dan dang nhap chuong trinh, hién thi man hinh sau:

Eﬁ Exception Site List . o i . o o &
il c— i e —cei—
Applications launched from the sites listed below will be allowed to run after the appropriate security
prompis,
Location

Ty bttp://192. 168.50.93:9003
ttp://192. 168.57. 169: 710

|

2. Nhdp dwérng dan [ 1. kich Add
vao chwrong trinh
\\

l Add ] Remove ]

ff’h FILE and HTTP rity risk.
e recommen le.

3. Kich OK

[ OK l Cancel ]

Hinh 2. Thém dudng dan diang nhap chuong trinh
- Bude 3: Cim token ky s6 vao may tinh dé tién hanh sir dung.
4 Sir dung CKS Ky offline cho bao cao.
Céc bude chuan bj bao gdm: may tinh di cai phan mém Adobe Acrobat, mot thiét bi chir ky

s6 da dwoc ding ky — token. Ky s6 trén file pdf theo trinh ty sau:
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— Bude 1: Trén thanh cong cu clia Adobe Acrobat. Click vao biéu twong ky s6 va

chon Sign this document.

L2 Adobe Acrobal Professional - [MOU _VDC Yien chien luse TTTT . péf]
™ Fle ESt Vew Docment Comments Took Advanced Window Help LK
BRHEM SR W Torarr - Goommsrons - fempireer - Gowon (5
O [Irowa G 1€~ (| | r1|© [ - @ ||5)- _::__:‘____g_ ]
_J. Conate o fark Sonitars Fakd :
; eme To. Sz
L Vién Chidn luge TTRTT Cing tv Digs todm vi Truven 4 Bia VDC

[ I H 4 @ T N 0 © =

— Bude 2: Chuong trinh hién 1én cira s6 Sign Document, chon Next dé tiép tuc qua

trinh ky sd.

’él“ Acrobat Professional - [ MOU _YOC-Vien chien luoc TITT . pdf]
2R H =M @ N cemrr - G Commect 8 Mg+ ] Send tor Review + ﬁm-__l;.',-
= N L : B e - @ _"1‘. ¥ DHee -

- !

Hio Nédngdy  thing ndm 2008

-
i
1
il

Vign Chien hege TT&TT Céng ty Dign toin va Truyén s ligu VDO

e, Thes document contans no sgnatiee fsids that sy be sgped.
() o s e b

) Commwets K lﬂ-{r“{ Signatmes | h-u'\].“

\‘.
%) Creahe & Meve Sgnabare Mid 1o S
[" ICreste 8 rew nvisble sigrature
Coe ) (Mo ) (e )
.
_ﬂ =l I 4| ede M| O O = 1|

- .
=== e
b

— Budre 3: Tao mot khung cira s6 dé gan chir ky s6 vao. Lua chon vi tri twong tng

ding véi nguoi ky.
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2 Adobe Acrobat Professional [MOL _VDC-¥ien c hien lvoc TTTT_, pd(] | CAIET
x

S Fle Bt View Cooument Comments Tock Advanced Windkw belp s
a2ad _,F @ N xmw.wmam Jmnm-ﬂm~/- -
A [eswsa G| @ - | | N ed O [9% [- @ || D3] Seren || @iren -

7 . »
| i~

i He Noy, npdy  rhang  nitm 2008

Vién Chién lrge TTRTT  Céing tv Difn toin va Truyén b liju VDC

Camments

il |

— Buée 4: Chuong trinh hién 1én cira s6 Apply Digital Signature — Digital ID

Selection. Lya chon dung ngudi can ky va chon OK.

mu. Acrobal Prefessional - I:IHJU_ VOC-Vien chien luoc TITT_.pdf)

X
ﬁﬁf-‘t PJ? @ M ":::u-mr %wam o seedtorBeven = Dl secus - M-
'\I'
a b
/ Pleans select 8 Osghal D to wse to g thes document. »
My Cigtad 102 2
4 MNare i ﬂrcpm Cxpres
VT Cortficalion Aut...  Winden Cortifcate S2ore H11O0T 072,
,: VNPT Certfastion dug,.. Windows Certfosts Store 2011.07.08 08:3...
3

Vil Fadng bén VHPT Cortfication it .. Windkes Cortificate Rore 00107 40 08
e Ngee: Tulin VIPT Certifh At ‘i Cortficate Store 20110708 07:2...

Hd Degtd 2 iﬁl‘wﬂ‘l

BT E

DCagral 1D Salection Perssterce

() sk e which, Digital 108 bo wse rvesct v
() ki this gl 10wt 1 chose the agg

(O Abwearys use this Digtal IO

— Budre 5: Chuong trinh tiép tuc hién 1én cira s6 Apply Signature to Document dé ghi
1y do ky. Giai thich 1y do ky vao phian Reason for Signing Document (select or
edit). Sau d6 chon Sign and Save dé két thuc 1y do ky.
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‘2 Adobe Acrobat Pre Apply Signature 1o Docement

=

s £ Tovemginte the sgrang peocesn, ou st gl Ehe Dl Soruar to the: documest by s | .
B2eHA= the documert. T-case you need 1o ker seehe tharges to the originel, | s recommecied the: o s v g
you Craate & few gneed copy oF the document By chohing Sagn and Suve As.
& In s i
yahare Datsl
« S s 1 g

: (e | [oedives. | Galedine] [ Jone |
"\-‘.‘_-_-_'..’

— Budc 6: Chuong trinh hién 1én ctra s6 User PIN Verification va yéu cau nhap ma PIN.

Tién hanh nhap ding ma PIN cta ngudi ky vao User PIN va chon OK.

2 Adobe Actobat Prefessiona! - [WOR) _VDC Vien chien baec TTTT_pdf]
B RA T @ N W cmeror - G ot suinn - o oo e - Q) secm + S o e
) Irowt @& [ L[es]© [ | @ ||D)-|| v || @t

Thes doscument conkans irter actives fom fekds, [ Highdgp fieids

e

155115 =aroe

[] le{’m] Signatimen | Bookmars |

a K4l = b nloo ¥

— Buwéc 7: Chir ky s6 s& hién 1én voi day du thong tin vé chir ky s. Khi dit con tro vao
chit ky s s& hién 1én dong chit Valid signature. Nghia 1a cht ky sé hop 18, va goc trai

bén dudi xuat hién biéu tugng di duoc ky sd
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&S Adabe Ac robal Professisnal - [MOU _YRC-Yien chien luoe TTTT .pdf) *
Fle Edt Vew Do [« Tooks Window  Help -8 X

2aAzR-J-a 8 'gmw-.,w.w..as.-yw.nm.z.

‘J_Ihs-uu“ RN 7] Slwe @ || v | @rew-

This document contans nberactive form fekds, [Clrsghighs felds

-

Ha Ngi ngdy thing ndm 2008

Vign Chidn lwge TTRTT Cang tv Dign toin v Truvés 56 lifu VDC

155115 =0T00

I | Commerts < amacrd Pages | Stgnatiwes € ockmarts "\ |

— Bude 8: Dé kiém tra chit ky sb, chon Signature & trén thanh cong cu doc phia trai

chuong trinh, s& hién thi 1én cac thong tin c6 lién quan dén chit ky sb vira ky.

2 Adobe Acrobat Professional - (MOLI_¥OC Vien ¢ hien loec TTTT_pdf] JiE3
®

e ER Vew Dotmed Comeli Toth Advied Wedsw Hil E
20 H s @ | T eeercr - ) Comment dhartup = o Send for Review = ) Secure - /- ~T
_Lthﬁmd & Ll L] ks | © [ --@_""‘- Y| e -

THhe ki Form R [ vt Fekss
Optens = W 13
M g e e 000 =
Vida Ohifa dope TTATT  Clag ty Difu tukas vi Trovda of b WDC
o) peopies hirve gty counber-sgred ths [——
# Siqnes iy 14 sk Lan (S
¥ St .ok Xuan s=ae
B Tiena: 200%.07.08 15:51:15 40700 L -
Raswon Tadrgy any/ s==

Fsld: SagrashuneZ oo page 4
Posment; revenns §of |

| Comments N Amschfl Pupes | npmm

LY
a*
)

¢
[+
©

5 Sir dung CKS Poi véi trinh duyét Internet Explorer (IE)
- Buéc 1: Bat trinh duyét IE version 8 hodc cao hon, nhin phim Alt xuat hién hinh duéi

Huéng dan sir dung hé thong cong bé théng tin IDS Plus cia UBCKNN Trang 32/46



@ | & resietrame. dil/defaultbrowser htm

File  Edit ‘iew Fawortes FHEGLS

Chrl+5hift+Del
Chrl+Shift+P
Turm on Tracking
Activer Filtering

Fix connection problems. ..
Feopen last browszing seszion

Add zite to Apps

View downloads
Pop-up Blocker
SmartScreen Filter
Manage media licenses

Manage add-ons
Compatibility Yiew zettings

Subscribe to this feed...
Feed dizcaveny

Windows Update

Performance dashboard Chil+ S hift+11

F12 Developer Toals

OneMote Linked Motes
Sendta OreMote £

R eport website g iblems

Internet optianz™

Internet Dptiors

e~ o~

E1: Chon Tool
B2: Chon Internet Options

N¢

Set Internet Explorer as y
get a fast, full-screen bro
touch.

Buwdc 2: Kich chudt vao Tool -> Chon Internet Options

Buwdc 3: Chon Tab Security, chon nut Custom Level

? IEN

Select a zone to vievhgr change security settings.

C_ueqe_lal_: Securty | Privacy | Contert | Connections | Programs | Advanced |

W
Local intranet™, Trusted sites

b

o

Restricted
sites

Internet
This zone is for Intemet websit

Sttes

@

except those listed in trusted and
restricted zones.

E1: Chon Security
EZ: Chon Custom

Custom level...

Reset all zones to

Security level for this zane |ervvel
Allowed levels for this zone: Medium to I
Medium-high
- Appropriate for most w
- Prompts before downlogiding potentially unsafe content

ls will not be downloaded

Cancel

et

default level

Aophy

Buéc 4: Cudn thanh truot xudng muc “Scripting

of Java applets”
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SEic:_Lgn'l_,p Settigg_s-’— Internet Zone: n
Setti ;
“EE B1: Chon option
(® Disable Enable ”
- Zhon OK
& | Enable X55 fiter
(") Disable
(® Enable
= | Scripting of applets
() Dis
® Ed
(") Prompt
82, User Authentication
_'EEJ Logon
() Bnorymous logon
(@ Automatic logon only in Intranet zon
() Butomatic logon with cumrent user ndme and password
(T} Prompt for user name and password -
£ >
“Takes effect after you restart your computer |
I
Reset custom settings I
Resetto: | Medium-high (defaul) ! v/ Reset...
Cancel

- Buée 5: Kich vao tuy chon Enable
- Buéc 6: Nhan niit OK
6 Sir dung CKS ddi véi trinh duyét Chrome
- Buwéc 1: Bat trinh duyét Google Chrome version 41 hodc thdp hon va nhip vao
dong 1énh about:plugins, nhan Enter

- Buwdc 2: Trong danh sach Plugin da cai dat, tim dén dich vu Java va bat dich vu
@Tm ciiu 16 khai hd 22 BHY % ._}"l & Clugin *® \_
€ = C Do
55 Ungdung [ Lirks 26 25 [ NhiingCaKhac TE.  [M HiMailer — SHIF ..

Mhap dong len: about:pluging
m Plugin w3 nhan Enter

Phugin (10}

:plagins

Widavine Cantant Narryptinn Madula - Fhigr ki T4 2273 Fichvac "Bat' demo dica ru
Cnables Widevire licenses for playback of | TML audio/video content. iversion: 1.4 6.02]) ._\EI\-"Q, cau chatichvaa Tiue
"Luon duoc phep chay"

W& hiéu hoa - Ladn duzc phip chay

Bit

Silverlight - Fhizn ban: 30.40512.0 73 xa8ng Bin cip nhit Bdo mat Quan wrong

V& hi¢u hea - Ladn duzc phip chay

Chroime PDF Wiswer (2 Mk

VE higu hoa ! Ladn duzc phap chay
Native { lient
Ve higu hoa Ladn duzc phep chay

Adcbe Hash “layer £ files) - Fhizn ban: 1EU.0.7494
Shwckwave Flash 12,0 50

7 Sir dung CKS d6i véi trinh duyét Firefox

- Budc 1: Bat trinh duyét Firefox version 10 hodac cao hon (truong hop trinh duyét
Firefox dang m¢ thi dong trinh duyét)
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- Buwoc 2: nhin phim Alt, Xuat hién menu cua trinh duyét, chon Tool -> chon Add-ons

File Edit Yiew Hizory Bookmerks | T
@ IETIONG... | B HUSNs Ll | & CONG GAD .. | | & llowdolena.. | [} Google Dick | E]
6 L) Firsfexe | aboutacdone "Agps [ HIR"
) VDict- D=firition ofhe.. | | Links | Set Up Sync.. (7 1Payvn- Kétréi nhan..
Showhide hacknar F4
ISR bop g B1: Chan Tools -= Add-ons
Page nfo
QOrtions
D Search: My Add-ons (EVENETEWTL L FaT1-3
%, Search
% Quick.Java 2.0.6_1-signed
i Get Add-ons Alows quick enable and disable of Java, Javascll E7- Chon Plugins =right, Imag
ut Extensions i
As of Firsfox 32 2deffkman *no longer works®. as the APlz which it needs have been removad.Venkman

o aScript Deobfuscator 1.6.4.1-signed

/'/'. Appearance

i Plugins

' Tiny JavaScript Debugger 1.1.2
\1;_J Services

Ot Just Disable Stuff 1.1.1-signed

This add-or shows you what JavaScript code runs on a web page, even if it iz obfuscated and generatec

Tny.SD ie a JavaScript debugger for privilaged cada running Meailla preducte like Sirefox Thunderbird

Just disable JavaScript - ogale it or and off. Mo fancy toolbars, icons, windows, unnecessary functions. .

Buwdc 3: Trén danh sach Plugins, tim “Java ™ Platform....”

28 -
Thackio sse fvousp agins are up o dase
A G ZriChar van tar
et Add-ons =
bl la 2.24.414
S Flog Ie o =wcom ol Bhazsang s Mars
* Extaneions '
; Google Update 1.3.27.5 33 chz1 sk ko Activate”
;{_‘1 Appesrance Gouy @ Uplals Mars Wl Always Activete”

A Jeva Deployment Toolkit 3.0.450. 15 is known to be wulnerable. Use with caution.  Mare Information
Java Deployment Toolkit 8.0.450.15 11.452.15
. R B = oy iy on Jevell M Uaphey Bore

Java(TM) Platform SE 8 U45 11.45.2.15

3
- et Gereratior . mm Plucn 11452 fo- Mozilla srowsers B

Microsoft Office 2010 14.04730.1010
ﬁ 222 avhodzmtion pag- o for PAD orowsers Mare

Ak tc fictivmte v

askic Activale W

Huéng dan sir dung hé thong cong bé théng tin IDS Plus cia UBCKNN
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PHU LUC: DANH SACH BIEU MAU BAO CAO
1 Cong bo thong tin dinh ky, bat thwong va cac thong tin khac

TT | Biéu miu Tén béo cdo Doi twong Théi han cong bd Can ctr
' Trong thoi han 10 ngay, ké tur
_ Cong ty dai chung (bao , . A
IDS-11.1; | Bdo cédo tai chinh | | , . ngay to churc kiém toan ky bao cao | Khoan 1, Dicu 8,
., | gobmca TO chuc niém |
1 IDS-11.3; | nam da dugc kiém | . kiém toan nhung khong vuot qua | Thong tu
yet, cong ty dai ching , ,
IDS-11.7 | toan 90 ngay, ké tir ngay két thic nam | 155/2015/TT-BTC
quy mo 16n) '
tai chinh
Trong thoi han 05 ngay, ké tur
IDS-11.2; | Bdo cdo tai chinh | T6 chiic niém yét, | ngay t6 chirc kiém toan ky bdo cao | .
' _ Diéu 11, Thong tu
2 IDS-11.4; | bén nién da duogc | cong ty dai chung quy | sodt xét nhung khong vuot qué 45
, , 155/2015/TT-BTC
IDS11-8 | soat xét mo 16n ngay, ké tir ngay két thiac 06 thang
dau ndm tai chinh
Bao cao tai chinh | | _ | 20 ngay ké tir ngay két thac quy/
T6 chitc niém yeét, . , .‘
quy/ BCTC quy da . trong thoi han 05 ngay, ké tor ngay | Piéu 11, Thong tu
3 , | cong ty dai chung quy | , .
dugc soat xét (n€u | y to chirc kiém toan ky bao cdo soat | 155/2015/TT-BTC
mo 16n )
c0) x€t (n€u co)
A Bio cdo thuong | Cong ty dai ching (bao | Trong vonghai muoi (20) ngay | Khoan 1, Diéu 8,
nién gém ca T6 chic niém | sau khi cong b6 BCTC niam dugc | Thong tu
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TT | Biéu miu Tén béo cio Poi twong Théi han cong bd Can ctr
yét, cong ty dai chung | kiém toan nhung khong duoc vuot | 155/2015/TT-BTC
quy mo 16n) qua 120 ngay, ké tir ngay két thic | (Phu luc 04)
nam tai chinh
Béao cao tinh hinh | T6 chic niém yét, ) . Khoan 6, Piéu 11
. . Cham nhat 1a ba muoi (30) ngay,
5 quan tri cong ty 06 | cong ty dai chung quy | , , Thong tu
ké tir ngay két thuc ky bao cao.
thang va nam mo lon 155/2015/TT-BTC
o Cong ty dai chung (bao .
Hop Pai hoi dong | ) . Khoan 3, biéu 8,
, gom ca To6 chirc niém
6 c6 dong thuong | |, _ Thong tu
yét, cong ty dai ching
nién 155/2015/TT-BTC
quy mo 16n)
. Diéu 9 Thong tu
Cong ty dai chung
. , 155/2015/TT-BTC
Cong bo thong tin __| Trong vong 24 gid, ké tur khi xay - -
7 , ' T6 chic niém yeét, ' Diéu 9 va Diéu 12
bat thuong 24 gio . ra sy kién
cong ty dai chung quy Thong tu
mo 16n 155/2015/TT-BTC
Cong bo thong tin _ Trong vong 24 gid, ké tir khi nhan | Diéu 10 Thong tu
10 . Cong ty dai ching .
theo yéu cau dugc yéu cau cia UBCKNN 155/2015/TT-BTC
T6 chic niém yét, bicu 10 va Diéu
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TT

Biéu mau

Tén bao cao

Péi twong

Thoi han cong bod

Can cwr

cong ty dai chung quy

mo 1on

13 Thong tu
155/2015/TT-BTC

2 Cong bo thong tin vé chiao ban, phat hanh chirng khosn

TT | Biéu miu Tén bao cao Thoi han cong bd Can cur
1 | B4o cdo va cong bd thong tin vé viéc chio ban chitng khoan ra cong chiing
IDS-20 Cong bb thong tin vé viéc chao ban | Trong thoi han bay (07) ngay lam viéc ké | Piéu 23 va Phu lyc 11,
. cb phiéu ra cong ching tir ngay gidy chung nhin ding ky chao | Thong tu 162/2015/TT-
' ban ching khoédn ra cong chung c6 hi¢u | BTC
luc
IDS-21 Cong bd thong tin vé viéc chao ban | Trong thoi han bay (07) ngay lam viéc ké | Piéu 23 va Phu lyc 12,
1 trai phiéu ra céng chung tir ngay gidy chung nhin ding ky chao | Thong tu 162/2015/TT-
. ban ching khoédn ra cong chung c6 hi¢u | BTC
luc
3 IDS-24 Biao cdo két qua chao ban c¢o phiéu | Trong thoi han 10 ngay ké tir ngay két | Phy Iyc 13, Théng tu
' ra cong chung thiic dot chao ban, 162/2015/TT-BTC
1.4 Bio cdo két qua chao ban trai | Trong thoi han 10 ngay ké tir ngay két | Phu lyc 14, Thong tu
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TT | Biéu mau Tén bao cao Thoi han cong bd Can cur
phiéu ra cong ching thuc dogt chao ban, 162/2015/TT-BTC
B4o cdo tién do st dung von thu | Dbi véi truong hop huy dong von dé thuc | Mau sb 05, Nghi dinh
1.5 duoc tir dot chao ban chung khoan | hién cac du an dau tu, dinh ky 06 thang | 58/2012/ND-CP
ra cong chung ké tir ngay hoan thanh dot chao ban
B4o céo thay d6i muc dich sir dung | Trong thdi han muoi (10) ngay ké tir | Khoan 5 Diéu 9 va Mau
1.6 von tir dot chao ban chimg khoan | ngay c6 quyét dinh ctia Hoi dong quantri |s6 04, Nghi dinh
ra cong chung 58/2012/Nb-CP
2 | B4o c4o va cong bd thong tin vé viéc phat hanh thém c6 phiéu
Cong bd thong tin phat hanh c6 | It nhét bay (07) ngay lam viée trudc ngay | Piéu 37 va Phu lyc 19,
)1 phiéu dé tra c6 tic/phat hanh c6 | dang ky cudi cing dé phan bd quyén Thong tu 162/2015/TT-
. phiéu dé ting von cb6 phan tur BTC
ngudn vén chit s¢ hitu
IDS-19 Cong bd thong tin phat hanh c6 | It nhét bay (07) ngay lam viée trudc ngay | Piéu 37 va Phu luc 20,
55 phiéu theo chuong trinh lga chon két thic viéc thu tién mua lai cb phiéu Thong tu 162/2015/TT-

cho nguoi lao dong trong cong ty

hodc ngay chuyén quyén sé hitu c6 phiéu

thuong cho nguoi lao dong

BTC
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TT

Biéu mau

Tén bao cao

Thoi han cong bd

Can cor

2.2

IDS-17/
IDS-18

Bio céao két qua phat hanh cd
phiéu dé tra c6 tirc/ phat hanh co
phiéu dé ting von cb6 phan tur

ngudn von chu s¢ hiru

Trong thdi han mudi 1dm (15) ngayké tir
ngay diang ky cubi cing dé phan b

quyén

Piéu 37 va Phu luc 21,
Thong tu 162/2015/TT-
BTC

23

Bio c4o két qua phat hanh cd
phiéu theo chuong trinh lya chon

cho ngudi lao dong trong cong ty

Trong thdi han mudi 1dm (15) ngayké tir
ngay két thuc viéc thu tién mua lai cd
phiéu hodc ngay chuyén quyén so hitu cd

phiéu thudng cho nguoi lao dong

Piéu 37 va Phu luc 22,
Thong tu 162/2015/TT-
BTC

Bao cdo va cong bo thong tin mua lai co phi€u, ban c6 phiéu quy

3.1

Cong bd thong tin mua lai cb

phiéu/ban c6 phiéu quy

Trong thoi han bay (07) ngay lam viéc ké
tir ngdy UBCKNN thong bao vé viéc
nhan duoc d?ly du tai liéu bao cdo mua

lai/ban cd phiéu quy

Piéu 44 va Phu luc 24,
Thong tu 162/2015/TT-
BTC

3.2

IDS-12/IDS-
16

Bio c4o két qua giao dich mua lai

co phi€u/ban co6 phi€u quy

Trong thoi han mudi (10) ngay lam viéc
ké tir ngay két thuc giao dich mua lai cb

phiéu

Piéu 44 va Phu luc 25,
Thong tu 162/2015/TT-
BTC
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TT | Biéu mau Tén bao cao Thoi han cong bd Can cur
Thong bao quyét dinh cua cong ty | Trong thoi han 24 gid ké tir ngay c6 | Diu 46 va Phu luc 26,
33 vé viéc thay ddi phuong 4n giao | quyét dinh Thong tu 162/2015/TT-
' dich mua lai c6 phiéu/ban c6 phiéu BTC
quy
Thong bao thay ddi phuwong 4an | Trong thoi han 24 gid ké tir khi dugc | Diéu 46 va Phu luc 27,
34 giao dich mua lai ¢6 phiéu/ban c6 | UBCKNN chip thuan Thong tu 162/2015/TT-
phiéu quy BTC
4 | Bao cdo va cong bo thong tin vé chao mua cong khai
Cong b thong tin chao mua cong | Trong thdi han nam (05) ngay ké tir ngay | Piéu 52 Nghi dinh
Al khai hoan thanh dot chao mua cong khai 58/2012/NB-CP;  biéu
' 51 va Phy luc 29, Thong
tu 162/2015/TT-BTC
IDS-15 B4o cédo két qua chao mua cong | Trong thoi han nam (05) ngay ké tir ngay | Piéu 52 Nghi dinh
42 khai hoan thanh dot chao mua cong khai 58/2012/NB-CP;  biéu
. 52 va Phu luc 30, Thong
tu 162/2015/TT-BTC
5 | Béo c4o va cong bod thong tin vé phat hanh cd phiéu méi Iam co sé cho chao ban chirng chi lwu Ky tai nwéce ngoai
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TT | Biéu mau Tén bao cao Thoi han cong bd Can cur
Cong bd thong tin vé phat hanh cb Phu luc 32, Thong tu
5.1 phiéu lam co sé cho chiao béan 162/2015/TT-BTC
ching chi luu ky tai nudc ngoai
Cong bd thong tin vé hd tro phat Phu Iyc 33, Thong tu
5.2 hanh ching chi lvu ky tai nudc 162/2015/TT-BTC
ngoai
6 | Béo cdo va cong bod thong tin vé viéc chao ban chirng khoan tai nwéc ngoai ciia doanh nghiép Viét Nam
IDS-23 B4o céo két qua chao ban chimg | Trong thoi han 10 ngay ké tir ngay két | Piéu 31 Nghi dinh
6.1 khoan tai nudc ngoai cuia doanh | thiic dot chao ban, 58/2012/ND-CP
nghi¢p Viét Nam
Bio cao thay d6i (diéu chinh) | Pinh ky sau (06) thang ké tir ngay két | Dicu 32 Mau sb 06, Nghi
6o phuong an st dung von thu duoc | thuc dot chao ban dinh 58/2012/ND-CP
' tr dot chao ban chung khoan tai
nudc ngoai
B4o cdo tién do s dung von thu | Pinh ky sau (06) thang ké tir ngay két | Biéu 32 Mau s6 07, Nghi
6.3 duoc tir dot chao ban ching khoan | thuc dot chao ban dinh 58/2012/ND-CP

tai nudc ngoai cua doanh nghiép
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TT | Biéu mau Tén bao cao Thoi han cong bd Can cur
Viét Nam
7 | Chao ban co phiéu riéng 1¢
IDS-22 Bao cao két qua dot chao ban cd | Trong vong muoi (10) ngay ké tir khi | Khoan 4 Piéu 6 va Mau
7.1 phiéu riéng 1¢ hoan thanh dot chio ban s6 02, Nghi dinh
58/2012/ND-CP
Thay ddi phuong an st dung sé | Trong vong mudi (10) ngay ké tir ngdy c¢6 | Khoan 4 Diéu 7 va Mau
7.2 tién thu duoc tir dot chao ban co quyét dinh cua Hoi d@)ng quan tri theo uy s6 03, Nghi  dinh

phiéu riéng 1¢

quyén cua Pai hdi dong c6 dong

58/2012/ND-CP
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